Supplier Updates Guide

Welcome to this basic navigation training material for Supplier Updates using the Supplier Portal Tool.

As the Supplier Contact, you will be responsible in editing your records within the Tool when you have updates
on your information.

By the end of this material, you should be capable of completing and submitting the updates within the Tool.

Before you begin:
If your update is on Tax ID, please connect with your authorized Chevron contact. This kind of update shall be
treated as new record creation. Please do not update your Tax ID in your existing record.

1. The update process begins when you receive a “Vendor Onboarding” email. This email contains your
initial log-in credentials and some instructions. Just click the link in the email to access the Tool.

[**EXTERNAL**] UAT Chevron - Vendor Onboarding @ summarize

pexportal.net

K
er Inteligence Center using the Report Phishing button.

Chevron

«

Dear Suppiier,

You snould nave received a netification from UAT Chevron Accounts Payable regarding the upgrade of the UAT Chewron,

‘Shown below is your user 1D and a temporary password to be used for initial access to the new portal:

Username:  SPREM.QUINZON 48

Password:  +6n09Znwi:

Ater logging in using the temporary password, you will be prompted to create a new password.

ur L is availaole. This will faciitate tmely payments
10 your company.

Please use the URL shown below to 2ccess the portal, log in, and create a new password.

hitpsu/juat-chevionzpexportalnet

If you have any questions, please contact the Help Desk at suoplierportal2@chevron.com.

System Administrator
UAT Chevron

THIS IS AN AUTOMATED MESSAGE GENERATED BY UAT CHEVRON
PLEASE DO NOT REPLY DIRECTLY TO THIS MESSAGE.

APEX Analytix and the APEX Analytix Logo are ragistared trademarks of APEX Aniytic.
APEX Analyiix - 1501 Highuoods Bivd, Suite 200-A, Greensbora, NC27410

Powered by apexportal™

2. Inthe log-in page, input the username and temporary password from the invitation email. Click “Log In”.

SP.REM.QUINZON.48 EETTETT TS m
Fo Login with Passkey

Home | Help ¥ Powered by apexportaly,

«

/| Remember Me?

First time user/Forgot usemame?




3. Upon log-in, you will be asked for the authentication code.

) S

[**EXTERNAL**] UAT Chevron Login Authentication Code

%) Reply All

e ins an attachment and/or i
= submi suspicious messages to the Cyber Intaligence Genter using the Report Phishing button.

Dear User,
For your security, please see your Authentication Code for login o the UAT Chevron Supplier Management Portal.

Authentication Code: 125838

If you have any questions, please contact the Help Desk at supplierportal?@chevron.com,

[ {{

Step: 1 | step:2 System Administrator
| UAT Chevron

THIS IS AN AUTOMATED MESSAGE GENERATED BY UAT CHEVRON
PLEASE DO NOT REPLY DIRECTLY TO THIS MESSAGE.

EX. APEX Anaiy registersa APEX Analytix
APEX Analytix - 1501 Highwoods Bivd, Suite 200-4, Gresnsboro, NC 27410

Powered by apexportal™

Check your inbox. You will receive another email for the “Login Authentication Code”.
Copy the code and paste into the authentication code text box.
Then, set the 5 security questions and answers. Click “Submit”.

4. Youwill be presented with an option to setup a passkey. It is up to you if you want to set this up or not.
If you want to setup a passkey, simply follow the instruction shown on the right side of the screen.

"W

Vie recommend setting up 3 passhey

ot Py Devce ama

Once your preferred device(s) are added, click Submit.
Both Submit and Skip buttons will take you to the screen to change your temporary password.

5. Update your password then click “Change Password”.




6. Select your country of residence then click “Submit”.

Chavron
L

Home Help ¥

Please select your country of residence -

United States b

7. The next page will show the Privacy Notice. Review the items then put a check mark in the “Agreement”
tick box. Click “Submit”.

Home | Help™

This Privacy Noti ins how Company and its affiistes (‘Chewron’ or we or us] collects, uses, and disclases your personal information when you use the Supplier Portal

1. Your Personal Information: Any information that we can use to identify you ar link to you. We collect your Persanal Information when you provide it to us and when you use the Supplier Portal, and this includes, but is not imited to, yaur name, work address, telephane number, email
address, and employer's name.

2. The data controller: Company.

2 Contact el v chevran.apexpartalnet.

I Information to: (1) identify and authenticate users of the Supplier Portal: (2} exercise our legal rights where it is necessary for us to do 5o (3) operate and improve the Supplier Portal: (3)
you with respect ta the op of the Supmm Partal; and (4) as set farth in the Company Privacy Policy. Qur legal basis for processing your data s legitimate business interests.
your Information: be processed outside of the EEA by Company or its approved third party Supplier Portals, including Apex Analytix, LLC. Company shall ensure that your Personal Information wil. ot all imes and in all

locations, be adequately protected to the standards required by the law.

& i ecetveyour Personal informatin: Only staff employec by Company or approves thin prty Supplie Portals shall e ermized to access your Personal nformation.

7 Pancnlkormation eeeton parac: Cornpany sl retainyour dataordy 4 ons == and reg. +:3pexportslnet in the event of requiring further information about personal informatian retention periods.

8. Your rights: You may have certain data protection rights. You may be able to request Company to (1) provide evidence oi Dw:css\ng activi yaur pe information. You also have the 23right to complain te your Data
Protection Regulator. More detailed information on your data protection rights is available via Company's Privacy Policy. htps /v che

¥ Agreement agr

8. Onthe Supplier Agreement page, click on the links on Terms of Use and Privacy Rights. After reviewing
them, check on the box to agree, and then click “Next”.

Chevron

Ll 3 welcome REM QUINZON

Home | Supplier | Help ™ Powered by apexportaly,

Supplier Agreement
® Complete
O lIncomplete Digital Certificate Agreement

Q Supplier Agreement

O Registration Checklist

O Genersl Business Infarmation

O Company Code Information

O Business Address

Q Country Specific Tax Information
Q Banking Details

O Organization Ownership UAT Chevron Privacy Center / Your Privacy Rights
O Business Classification
O Dacument Upload

O Review and Submit

Before proceeding, please review the customer supplier agreement stated below. You must agree to the terms and conditions of the
agreement in arder to access the secure self-service site.

< Terms Of Use | UAT Chevran
* |+/|I have read and agree to the terms and conditions outlined
in the customer agreement.

Thank you. For any questions, pl helpdesk i [2@chevron.com

BTN EETEN




9. Onthe left side of the screen, you’ll see a navigation list showing the grids/pages for the update
process. Asyou complete each grid/page, the buttons will turn blue.

The Registration Checklist grid provides reminders of the information needed throughout the
registration.

Please be informed that even if you only have to update a single detail from your record, the Tool will
still require you to go through ALL the grids/pages up until submission. You may encounter required
fields that are blank. Kindly input the details to those fields to proceed. This is to facilitate the
validations embedded within the Tool.

Click “Next” to proceed.

Chevron

| — ] & welcome Rem quinzoN

Home | Supplier ¥ | Help ¥ Powered by apexportaly,

Registration Checklist

® Complete
O Incomplete
Please be prepared to provide the following before you proceed with registration:
@ supplier Agreement
O Registration Checklist
0 | Business Information
any ij-‘jcc nformation 1. Company contact information
ss Address

oo €
¥ Specific Tax Information 2. Tax Registration Information (TIN, FED ID, VAT, CIF, NIF as applicable]

3. Banking Information

4. Business classification

O Review and Submit

5. Government and diversity certifications

# |~/ 1 have read and agree to the terms and conditions outlined
in the customer agreement.

Thank you. For any questions, please contact helpdesk supplierportal2 @chevron.com

T T

10. In the General Business Information grid, you will see your Vendor Country, Registered Name, and
Doing Business As (DBA) Name.
You may edit the details if you have updated your company name.
Click “Next” to proceed.

Chevron

[ —] & welcome REM QUINZON

Home | Supplier¥ | Help ¥ Pawered by apexportaly,

General Business Information

® Complete
O Incomplete Vendar & o0 o7
@ supplier Agreement
® Registration Checklist + Vendar Country United States =
ness Information -
nformation * Vendaor Registered Name: ACl Lc
Tax Infarmation | € Doing Business As Name: SERVICES LLC

O Review and Submit
[ e




11. Company Code Information grid will list the Chevron location(s) who does business with your company.
Click “Next” to proceed.

& welcome Rem quinzon

Home | Supplier ¥ | Help ¥ Powered by apexportaly,

Company Code Information

@ Complete
O Incomplete

@ Supplier Agreement. Add New Company Code
@ Registration Checklist

sﬁrnem\ Business Information Company Code Purchasing Organization  Payment Terms. Payment Method Delete
Company Code Information
O Business Address ( P48 0064 Chv NA Expl'n Prod Co UCPD - CTEP 04 - Within 60 days Due net M - ACH-CTX (Corp Trade Exch) X Delete
O Country Specific Tax Information
833"“"'-3 Details & Edit 9201 - Chevron Midcontinent, LP UCPD - CTEP 04 - Within 60 days Due nel M - ACH-CTX (Corp Trade Exch)
Organization Ownership
83“‘““55 “'Z““"““" & Edit 9411 - Noble Energy Inc UCPD - CTEP 04 - Within 60 days Due net | M - ACH-CTX (Corp Trade Exch) X Delete
acument Upload
O Review and Submit
- - » - Page size: 10 . Jitems in 1 pages

*

EEETEE BT EETTER

12. Inthe Business Address grid, click “Edit” for Remit address type.

Chevron
| — ] &L welcome Rem quinzon
Home | Supplier™ | Help ¥ Powered by apeportal,
Business Address
@ Complete

O lIncomplete

@ Supplier Agreement

@ Registration Checklist

® General Business Information In order to edit your Registered Address, please click the Edit button associated with the Registered address.
® Company Code Information

O Business Address

O Country Specific Tax Information
O Banking Details

O Organization Ownership

O Business Classification

O Dacument Upload Address Type Address City State Country

O Review and Submit » B
VA= Physical PO BOX Texas United States

Remit PO BOX Texas United States

=

<

Supplier Contact Information

Add new record

First Name Last Name Contact Type Email

MIKE DE GUZMAN Secondary MDEGUZMAN@CHEVRON.COM

BERYL TOLEMTINO Secondary BERYLTOLENTINO@CHEVRON.COM
REM QUINZON Primary REMBRANDTQUINZON@CHEVRON.COM

T T T




An address information window will appear.
In the “Remittance Email Address” field, input the email address of the primary contact of your
company.

[ ——my)
Address Information [m]

Copy From Address: | Select a value... &l

Flease note that if you plan to add more than one bank in the Banking section, please add an additional Remit address per bank.

+  Address Type: Remit -
*  Country: United States |
*  Address 1: PO B0

Address Z:

Address 3:

Address 4:
*  Postal Code: T a
*  City:

*  Remittance Email Address:

*  Region: Texas |

- N

A pop-up window will appear showing apexanalytix suggested address and a user entered address.

Address Information =]

Choose an Address

apexanalytix suggested address
» PO BOx IO B T, usA -7

User entered address
PO BOX TR, USA -7




Review closely if the suggested address is correct.

If correct, select the suggested address then click “Ok”.

If it is far off, then select the user entered address then click “Ok”.
Click “Next”.

If you have an update for either your Physical or Remit addresses, simply click on the “Edit” button
beside the address type, edit the required details, then click “Ok”.

13. Under Business Address is the Supplier Contact Information section.

Enowron

- & welcome REM QUINZON

Home | Supplier™ | Help ¥ Powered by speportaly,

Business Address

@ Complete
O Incomplete

@ Supplier Agreement
@ Registration Checklist
® Geners| Business Information In order to edit your Registered Address, please click the Edit button associated with the Registered address.
@ Company Code Information

O Business Address

fic Tax Information

Address Type Address City State Country
OReview and Submit
# Edit Physical PO BOX Texas United States

# Edit Remit PO BOX Texas United States

Supplier Contact Information

First Name Last Name Contact Type Email Resend

MIKE DE GUZMAN Secondary MDEGUZMAN@CHEVRON.COM m [ = |
BERYL TOLENTING Secondary BERYLTOLENTINO@CHEVRON.COM m [ = |
REM QUINZON Primary REMBRANDTQUINZON@CHEVRON.COM m “

e e o

If you need to add a new contact for your company, click “Add new record”.
Input all required fields accordingly.

Click “Edit” beside Telephone to add the phone number. Click “Update”.
Then click “Ok”.



Supplier Contact Information

*  Address: REMIT - PO BOX 1]
*  Contact Type: Secondary ILI
*  Roles: Supplier Admin 1=
*  First Mame: MIKE
*  Last Mame: DE GUZMAN
*  Contact’s Title: INDIVIDUAL
* Bmailld: MDEGUZMANECHEVRON.COM
*  Confirm £-mail Id: MDEGUZMANECHEVROM.COM
Preferred Language: English 1]
Type Mumber Extension Delete
- Telephone X
* Phone Type: Telephone W
, Vendor Phone
Mumber:
Extension:

S T

You may also edit existing contact information by clicking the “Edit” button beside the contact’s name.
Proceed with the updates, then click “Ok”™.

Click “Next” to proceed.



14. In the Country Specific Tax Information grid, input the required details.
Some fields and requirements depend on your selection.

If the “Tax Reporting Country” selected is “United States”, then the “Tax Document Type” field will
display “W9 Form”.

The Tax Type(s) listed in the table will depend on the “Tax Reporting Country”.

A few more W9 optional fields, and the “States Where Services will be Performed” section are visible.

Cnavron

L & welcome Rem QuInzON
Home | Supplier ¥ | Help ¥ Powered by apexportal,;,
Country Specific Tax Information
@ Complete
O Incomplete
Wo/WE
@ Supplier Agreement + Tax Reparting Cauntry: United States

@ Registration Checklist
® General Business Information P p
+ Business Entity Ty Limited Liability Company [LLC]
® Company Code Information usiness Enfity Type

® Business Address

[ENREIRE]

+ Tax Classification: C Corporation
O Country Specific Tax Information | < x Classihcation o
Banking Details
8:1 nE e * Tax Document Type: W3 Form
O Busi ifi
o] nt Upload

O Review and Submit If Your Tax Identification Failed Validation

‘Add New Tax Information

Country Tax Type Tax Id Number Validation

P AN United States EMPLOYER IDENTIFICATION NUMBER OK X Delete

*

W9 Fields Optional
Exemption from FATCA reporting code (if any): Select a value. kd
Exempt payee code (if anyl: Select a vilue. I~

List account numberis] here (optionali:

Others (See Instructions):

States Where Services Will be Performed

+ Please select the states with special tax requirements where your company does

business: California Y
Pennsylvania '
:

Not Applicable




If the “Tax Reporting Country” is non-US, for example “Australia” or “India”, then the “Tax Document
Type” field will display “W8 Form”.

The Tax Type(s) listed in the table will also depend on this selection.

The “States Where Services will be Performed” section is visible.

-~ L

Home: Suppler ™ | Help ¥

Country Specific Tax Information
@ Complete:
Clincampleie
WRWE
@ Supplier Aproement i = -
® Rogintration Chedkdint Tas: Ripaiting Consty: Ausvtrally |
@ General Business Information
Buine . Scloct -
® Campany Code Infermaticn ' m Encity Type e L
:B"’""“‘:ﬂ'ﬂ'_“_“ oo | ¥ v Tax Document Type: WS Form
Country Tax Type Tau id Number Validation
Pl United States EMPLOYER IDENTIFICATION NUMBER oK
Aarsiralia AUSTRALIAN BUSINESS NUMBER
FASIN  tusinalia AUSTRALIAN COMPANY HUMBER
Australia AUSTRALLAM TAX FILE MUMBER

Stabes Whers Services Wil e Performed

* Mnaug weloct the 1tates with spocial tax requirements whers your company docy Hot Applcable
businga:

EEITEE TS ST

]
- 2 ekens
Hame Supplcr ¥ Help ¥ Powened i

Country Specific Tax Information
& Complcte
Dincomplete

WRAWE
W supplicr Agresment

* T R = 3 Inia -
W Repistration Checklist Pt Couiny
® Goneral Business nformation . y

. Trpe: Selet 3 vk =
. ror Code Information Business Ensity Trpe:
. P # Tax Dexument Type W Form

Country Tax Type Tas I Numbeér Vabidation
PN Urited States EMPLOVER IDENTIFICATION NUMBER Lo
PERMANENT ACCOUNT NUMBER
s (Pa]
st

.

States Where Services Will be Performed

*  Please solect the states with special tax requirements whie your compary doas Mot Agplicable

buineas.

If your “Tax Reporting Country” is non-US, say “India”, and you are going to transact with Chevron that is
also not located in US, then you will not see the “States Where Services Will be Performed” section.

Country Specific Tax Information
® Complete
O Incomplete

W9/W8
@ Registration Checklist ing G
@ General Business Information T Naporing 2 India
® Company Code Information " . a
@ Business Address Header Business Entity Type: One-persan company
® Business Address
OCo <
OBar idath
OO ’ Country Tax Type Tax Id Number Validation
O8us v PERMANENT ACCOUNT NUMBER
O Review and Submit

India GsT
.
T T




When you select “Limited Liability Company (LLC)” as Business Entity Type, a new field right below it
named “Tax Classification” will display.
When you select “Corporation”, the “Tax Classification” field will not display.

&
[ = 3 weicome
Home | Supplier”  Help ¥ Powered
Country Specific Tax Information
® Complete
Olncomplete
wo/ws
@ Supplier Agreement 5
* Tax Reporting Counts United States v
® Registration Chcklist parmng Cauniy |
@ General Business Information e
* Business Entity Type: Liited Liability Company [LLC] -
® Company Code Information peiness Sy Sype 1
< * Tax Classification: Select a valoe Iv)
* Tax Document Type: WS Form

¥ Your Tax identihcation Fail

Add New Tax Information

Country Tax Type Tax Id Number Validation
P41l United States EMPLOYER IDENTIFICATION NUMBER l

‘W% Fields Optional
Exemption from FATCA reporting code (if anyl: Sebect a vaiue,

HE

Exempt payee eode (i any): Select a value._

List account number(s) here (optional)

Others (See Instructions):

States Where Services Will be Performed

* Please select the states with special tax requirements where your company does Sebect a vale...
business:

e e

E

Ghevron
== & welcome
Home Supplier ¥ Help ¥ Powered
Country Specific Tax Information
® Complete
O Incomplete
wo/we
@ supplier Agreement * Tax Reporting Country: United States v
@ Registration Checklist L
® General Business Information
. i C-Corporation -
® Company Code Information Buisiiess Eglity Type: it [
i
o 7 * Tax Document Type: W9 Form
O
O¢
o
g Add New Tax Information
o Country Tax Type Tax Id Number Validation
PAZTY  United States EMPLOYER IDENTIFICATION NUMBER I
WS Fields Optional
Exemption from FATCA reporting code (if any): Select a value. &4
Exempt payee code (if any): Select a volue -
List account number(s) here (optional):
Others (See Instructions):
States Where Services Will be Performed
* Please sclect the states with special tax requirements where your company does Sclect a value 5

business:

Under the “States Where Services Will be Performed” section, select the states with special tax
requirements where your company does business.

If you selected any or either of the 3 states, additional questions would display based on your selection.
Answer all required questions then click “Next”.

States Where Services Will be Performed

* Please select the states with special tax requirements where your company does Califomniz, Mebraska, Pennsylvania
business:

ERCTEE TS TS

K




“chevron
X welcome REM quINzON
Home Supplier ¥ | Help ¥ Powered by spexportaly,
State Withholding Tax
® Complete
O Incomplete
@ Supplier Agreement California Withholding Questions
® Registration Checklist * 1. Have you or will you provide services rendered in California? Select avalue.. =]
® General Business Information
@ Company Code Information - . I
2. Have you or will you receive rent for property located in California? | Select a value -
® Business Address =
@ Country Specific Tax Infarmation % 3 Have you or will you receive royalties for services ariginally Select a value.. I=]
O state Withholding Tax rendered in California?
O Banking Details
O Organization Ownership * 4 Have you or will you provide rentals of tangible property to be used | Select avalue.. ]
O Business Classification in Califarnizz
Q Dacument Upload * 5 Does your company have 3 permanent place of business in Select a value. =]
O Review and Submit California or is it registered with the secretary of state in California?
Pennsyhvania Withholding Tax
Are funds being paid to a non-resident individual. ar non-resident Select avalue. 1=/
disregarded entity owned by an individual, ar PA sourced non-
emplayee compensation or services?
Are funds being paid for the lease of non-residential real estate paid | Select o value. Al
to an individual or to 2 disregarded entity owned by an individual?
Is Supplier Subjected to Pennsylvania 1099-MISC Withholding NO =)
Allowance Certificate or form
Nebraska Withholding Tax
Is B0% or more of the ownership or profit interests of 3 partnership or | Select o value.. |=J
lic help by the partners ar members wha performs the personal
services for the entity?
Subjected to Employee's Nebraska Withholding Allowance Certificate.
or form ?
i m “Not Applicable”
If this does not apply to your company, select “Not Applicable”.
States Where Services Will be Performed
* Please select the states with special tax requirements where your company does Mot Applicable =]

Click “Next” to proceed.

business:

15. In the Banking Details grid, click on “Edit”.

Home

Supplier ¥ | Help ¥

@ Complete
OlIncomplete

@ Supplier Agreement

@ Registration Checklist

® General Business Information
® Company Code Information
® Business Address

@ Country Specific Tax Information
O Banking Details

O Organization Ownership

O Business Classification

O Document Upload

O Review and Submit

<

Banking Details
Banking Information

Terms & Conditions Clause:
| authorize UAT Chevran to o

authorize UAT Chevran ta initiate the necessary correcting entries. not to exceed the total of the o

it my account with the depository named below. If UAT Chevron erroneously deposits funds into my account. |
inal amount credited. This autherization

will remain in effect until UAT Chevron has received written notification from an authorized company representative that it is to be terminated

in such time and manner for UAT Chevron to act on i

Please use the 'Add New Record button to add bank accounts. At least one bank account is required.

Add Bank Account
Bank Name
# Edit
.
T

Country

United States

Currency Type

USD - United States Dollar

Account Type

Checking

& Welcome REM QUINZON

Powered by apexportal,

Delete




16.

If you do not have updates on your Banking Information, input your current banking details to all the
required fields with red asterisks.

When you input the “ABA Routing Number” field, otherwise known as Bank Key, several of the required
bank details will auto-populate.

Banking Information (m]
*  Please select the document that will be Bank Document |
uploaded to support the banking details.
Address: All itemns checked [}
Bank Country: United States =]
Payment Currency: USD - United States Dollar =]
*  ABA Routing Mumber:
SWIFT Code:
*  Account Number: ooy &
*  Payee Name: [ ——r
¥ Bank Name SOUTHWEST BANK
*  Bank Street Name: PO 20X 12277
*  Bank City: pres
*  State/Region: Texas =
*  Bank Postal Code: 79768-2277
Account Type: [ Checking :LI
Further Credit Ta:
Dia you require Intermediary Banking?: Select a value.. |
.

If you have updates on your Banking Information, input your updated banking details instead to all the
required details to fields with red asterisks.

When your bank requires FFC (For Further Credit) instructions to receive a wire transfer, you can provide
these as specified by your bank. FFC may be an account number or account name on file with your
bank. Input these instructions and details in the “Further Credit To” text box.

Click “Ok”.

Then click “Next” to proceed.

Update the Organization Ownership grid.
The first question asks if your company is a publicly held entity or is listed in the Stock Exchange.

Chevron
-I & Welcome REM QUINZON
Home Supplier ¥ | Help ¥ Powered by apexportaly,
Organization Ownership
@ Complete

O Incomplete

+ Isyour organization a publicly-held entity? Select a value...

[

@ Supplier Agreement Save Draft
@ Registration Checklist

® General Business Information

® Company Code Information

® Business Address

@ Country Specific Tax Information <
@ Banking Details

Qorg
O Business Classification
O Dacument Upload

O Review and Submit

ation Ownership




If you answered “Yes” to the first question, a document will be required for you to upload later.
Click “Next” to proceed.

& welcome Rem QuINZON

Home Supplier ™ | Help ¥ Fowered by spexportaly,
Organization Ownership
® Complete
O Incomplete
v * Is your organization a publicly-held entity? | ves =
® Supplier Agreement
[ ] Registration Checklist Please upload a copy of your most recent public filing or equivalent documentation in the Document Upload section at the end of this
@ General Business Information registration.

® Eusiness Address

@ Country Specific Tax Information | <
@ Eanking Details

O Organization Ownership

© Business Classification

O Document Upload

Q Review and Submit

If you answered “No”, a second question will display.
If you answered “No” to the second question, you could proceed to the next grid by clicking “Next”.

Chewron

| —] & welcome ReM QuINzoN

Home | Supplier ¥ | Help ¥ Powered by spexportaly,
Organization Ownership
@ Complete
(o]} let
neomplets + Isyour organization a publicly-held entity? ™ =)
@ Supplier Agreement * Do any of your owners control at least twenty percent of the | No ]
@ Registration Checklist organization?

® General Business Information

® Business Address

@ Country Specific Tax Information <
@ Banking Detsils

Q Organization Ownership

O Business Classification

O Document Upload

O Review and Submit

If you answered “Yes” to the second question, a table would display for you to update.
Click on “Add New Ownership”.

Chevron

& Welcome Rem QuINZON

Home Supplier ¥ | Help ¥ Powered by apexportaly
Organization Ownership
® Complete
O Incomplete 2 2o . -
* s your organization a publicly-held entity? No -

@ supplier Agreement * Do any of your owners control at least twenty percent of the | Yes v
@ Registration Checklist organization?
® General Business Information

® Company Code Information

® Business Address

@ Country Specific Tax Information
® Banking Details

O Organization Ownership

O Business Classification

O Document Upload

O Review and Submit Name Ownership Percentage Country of Registration Delete

Please provide the following information regarding each owner that controls at least twenty percent of the organization.

No records to display.

*
m m




Input the required details then click “Ok”.

F
Organization Ownership 4
*  Name: AC SERVICES LLC
*  Ownership Percentage: 100,00
*  Country of Registration: United States [
[

Then click “Next” to proceed.

“Thevron
| & welcome REM QUINZON
Home | Supplier | Help ¥ Powered by apexportal,
Organization Ownership
@ Complete

© incomplete + s your organization 3 publicly-held entity? Mo 1=l

@ Supplier Agreement * Do any of your owners control at least bwenty percent of the es
@ Registration Checklist organization?

® General Business Information

@ Company Code Information

® Business Address

@ Country Specific Tax Information
@ Banking Details

© Organization Ownership

O usiness Classification

O Document Upload

O Review and Submit Mame Ownership Percentage  Country of Registration Delete

AC SERVICES LLC 100 United States X Delete
;
(]

[

Please provide the following information regarding each owner that controls at least twenty percent of the organization.

<

17. Inthe Business Classification grid, click on “Add New Classification”.

3 welcome Rem quinzon

Home Supplier™ | Help ¥ Powered by apexportaly,
Business Classification
® Complete
O Incomplete. In accordance with Government regulations and prime contract requirements, Chevron is required to verify the business size and classification of our suppliers and potential suppliers.

Please select "M/A” if this daes not apply to your organization.
@ Supplier Agreement
[ ]

Registration Checklist
eneral Business Information

ompany Code Information Add New Classification
@ Business Address. <
@ Country Specific Tax Information Last Key Date Business Size Organization/Qwnership Data Minority Group Delete
@ Banking Details
@ Organization Ownership
O Business Classification
O Document Upload

.
ORevicw and Submit S5 Frevions “ m

No records to display.

Input the required details.
If you are a US located Supplier, input details as you see fit for these fields. Then click “Ok”.
If you are a non-US located Supplier, input “N/A” for the Business Size field, then click “Ok”.

=]
Business Classification (=]
*  Business Size: Setect o value._ hd}
*  Organization/Ownership Data: Select avalue.._ id|
*  Minority Group: Select avalue._ ]




Click “Next” to proceed.

“crovron
- & Welcome REM QUINZON

Supplier ™ | Help ¥ Powered by spexportal;,

Business Classification

with Gove

ient regulations and.

requirements, Chevron is required to verify the business size and classification of our suppliers and potential suppliers.

Pl

lect *N/A" f this daes not apply to your orga

Add New Classification

Last Key Date Business Size Organization/Ownership Data Minority Group Delete

# Edit Large Business N/A NiA X Delete
SN T

18. The Document Upload grid lists all required documents based on the selections you’ve made from the
previous grids throughout the process.

If you are a non-US supplier, you are required a W-8 form.
This form is not yet available for e-signature in this Tool. You need to upload this form.

If you are a US supplier, you are required a W-9 form.
The Portal has a built-in W-9 form available for e-signature.
Click on the “Click here to eSign” link under the Electronic Signature column of the summary table.

9
E4
S

(«

& vietcome Rem quinzon

Home | Supplier ¥ | Help ¥ Powered by apexportaly,

Document Upload

@ Complete

[ lets .
neamplate To download the required documents listed, please click the Document Repository link.

@ supplier Agreement

@ Registration Checklist

® General Business Infarmation

® Company Code Information

® Business Address

Upload either Doc.Dacx PDF File Types{10MB max)

<

@ Country Specific Tax Information Add New Record
@ Banking Details
@ Organization Ownership Explrati i

piration Electronic Regenerate
® Business Classification Decument Name File Type . Uploaded Date | Linked T _ 0 0 Remove e —
© Document Upload
Q' Review and Submit AC Click here 8

ick here Lo
W-9 4/268/2025 Supplier 3

SERVICES LLC W-9 eSign

2 Upload Bank Document
Vendor Taxability
— Assessment Form

" . »| » Pagesize: 10 . 3items in 1 pages




To electronically sign, review the details in the W-9 form then scroll down.
There are 2 tick boxes that will identify if you Agree to the statements beside.
Click on those 2 tick boxes then click “Submit”.

Form W-g Request for Taxpayer

Give form to the

(Rev. March 2024) Identification Number and Certification requester. Do not
:Dr::ma] Rg:;xg%l:‘?;uw Go to www.irs.gov/FormW9 for instructions and the latest information. send to the IRS.

Before you begin. For guidance related to the purpose of Form W-9, see Purpose of Form, below.

1 Name of entity/individual. An entry is required. (For a sole proprietor or disregarded entity, enter the owner's name on line 1, and enter the business/disregarded
entity's name on line 2.)

acllim SERVICES LLC

2 Business name/disregarded entity name, if different from above.
DBA ACID TECH SERVICES LLC

!2 3a Check the appropriate box for federal tax i ion of the entity ividual whose name is entered on line 1. Check 4 Exemptions (codes apply only to
9 only one of the following seven boxes. certain entities, not individuals;
o i i 3
& | [ idividualeole proprietor [ Ceorporation [ Scorporation [ Partnership  [] Trustestate see instructions on page )

] [“1 116 Frter the tax =0 ion S =S P =P = c Exempt pavee code (if anv

Certification
Under penalties of perjury, | certify that:

1. The numter shown on this form is correct taxpayer identification number (or) | am waiting for 2 number to be issued to me.
AND

2. l'am not subject to backup withholding because:
.1 am exempt from backup withholding, or
b. | have not been notified by the Internal Revenue Service(IRS) that | am subject to backup withholding s a result of
 failure to repart all interest of dividends or
. The IRS has notified me that | am ne lenger subject to backup withholding.
3.1am a U.S. citizen or other U.S. person (defined below).
Definition of 2 U.5. Person. For federal tax purposes, you are considered 2 U.S. person if you are:
a_An individual wha is 3 LS. citizen or US. Resident alien
b. A partnership, corporaticn. company. or association created or organized in the United States or under the laws of
the United States,
c.An estate (other than a foreign estate), or
d. A domestic trust [as defined in regulations section 301.7701-7)

Electronic System Submission:
Under penalties of perjury | certify that:

* 1am the some person (or payees agent) accessing the system and submitting this form as identified on the Substitute Form W-5. [ vAgree

* By submitting this form electronically, | am affixing my electronic signature as the payee identified on the SAgree
Substitute Form W-9

"The Intemal Revenue Service does not require your consent to sny provision of this document ather than the cerffications
required to avoid backup withhokding.”

A pop-up message will confirm that the W-9 has been successfully e-signed. Click “Ok”.

Document E-Signed Successfully.

[ox ]
Upload the rest of the required documents.
H “ ”» H H
Click on the “Upload” button next to the file type listed.
cnewron
] & welcome ReM QuINZON
Home | Supplier¥ | Help ¥ Powered by apexportaly,
Document Upload
® Complete
©lncomplete To download the required documents listed, please click the Document Repository link.
:;‘:;Z:L‘:’E:“C‘E::T‘ﬂ Upload either Doc. Docx PDF File Types(10MB max)
® General Business Information
® Company Code Information
@ Business Address
@ Country Specific Tax Information | <
@ Banking Details.
Creanization Ownershi Document Name File Type Expiration Uploaded Date | LinkedTo | ectronic Remove | PeEEnemEle
Date Signature Document
O Document Upload
O Review and Submit e | _—
W-9 4/29/2025 Supplier AUINZON X
SERVICES LLC W-9 !
Bank Document
Vendor Taxability
Ao For
w oW+ b Pagesie: 10 v itemsin 1 pages




After uploading all required documents, click “Next” to proceed.

«

&L Welcome REM QUINZON

Home | SupplierY | Help ¥ Powered by apexportaly

Document Upload

® Complete
O Incomplete.

please click the D itory link.

@ supplier Agreement

@ Registration Checklist

® General Business Information
® Company Code Informatian
® Business Address

ountry Specific Tax Information | ¢ Add New Record
nking Details

Upload either Doc.Dacx PDF File Types(10MB max)

rganization Ownershin . Blectronic Regenerate
® Business Chassifeation Document Name File Type Epiration Date  Uploaded Date | LinkedTo | oot Remove i
O Dacument Upload
O Review snd submic 2 w-g 4/29/2025 Suppl REMQUINZON X

SERVICES LLC W-9 = Heplie =

Bank Document Bank Document 4/29/2025 Supplier x

Vendor Taxability Vendor Taxabilty oo ) *

Assessment Form Assessment Form /2972023 Supslier

- . » » Pagesize: 10 v 3items in 1 pages

EECTEE TS ST

19. The final page is the Review and Submit.
You can review all information you have provided so far by clicking the grid name listed on the left side
panel.
To finalize your updates, click on “Submit”.

Chewron
=] & welcome Rem quINZON
Home | Supplier ¥ | Help ¥ Powered by apexportaly,
Review and Submit Rate your experience:
® Complete

O lIncomplete.

@ Supplier Agreement Please hit the SUBMIT button to finalize your information for approval.

Additionally, by submitting this registration, you certify all information provided is true and accurate. Knowingly
® Company Code Information providing false information may result in disqualifying you or your company from doing business with UAT

® Business Address Chevron, and its affiliates.

@ Country Specific Tax Infarmation | <
@ Banking Details

@ Organization Ownership

® Business Classification

® Document Upload

O Review and Submit

For any questions pk UAT Ch at or email us i com

I EETES T

20. After submission, you will be directed back to your homepage.

‘Chewron
[ & welcome REM QUINZON

Home | Supplier ™ | Help ¥ Powered by apexportaly,

Welcome to the UAT Chevron Supplier Management Portal website!! This system allows you to review and maintain selected information on your company 24 hours a day, seven
days a week. For further assistance, please contact UAT Chevron support at supplierportal 2@chevron.com.

B We R

‘Communication and Document




You will receive an email notification confirming that your updates have been recorded.

[**EXTERNAL**] UAT Chevron - Registration Complete &) Summarize

Reply Al Forward | | T

Wed

Be aware this external email contains an attachment and/or link.
Ensure the email and contents are expected. If there are concerns, please submit suspicious messages to the Cyber Intelligence Center using the Report Phishing
utton.

Chevron

«

Dear REM QUINZON,
Reference: VRID 2925046 - Motification from UAT Chevron to complete profile online to register as a supplier.

Thank you for taking the time to respond to our notification, and to access and update your profile online. This is to confirm that your
registration has been successful.

You will receive another e-mail containing your ID number that is recorded in our database. You must reference that 1D for all future
correspondence with UAT Chevran,

If you have any questions or need assistance, please contact the UAT Chevron Accounts Payable Help Desk Team at supplierpor-
tal2@chevron.com.

System Administrator,
UAT Chevron

THIS IS AN AUTOMATED MESSAGE GENERATED BY UAT CHEVRON
PLEASE DO NOT REPLY DIRECTLY TO THIS MESSAGE.

APEX Analytix and the APEX Analytix Logo are registered trademarks of APEX Analytix.
APEX Analytix - 1507 Highwoods Bivd, Suite 200-A, Greensboro, NC 27410

Powered by apexportal™

After some time, you will receive another email notification once your updates have been approved,
and your updated account is now Active in the Supplier Portal Tool.

|UAT Chevron - Vendor Active |

i € Reply | < ly All > Forware
@ suppliers-uat@chevron.apexportal net D Reply | 5 Reply ward

Charanjeet Nagpal o 0602023 101
Ninarika Puranam

DearCN,

Congratulations! You are now active in UAT Chevron Supplier Portal. See your profile information below.

Company Name: TEST SUPPLIER VENDOR VEND PRCH

I I I I R T
USA

2825443 TEST SUPPLIER VENDOR VEND PRCH NC

Here ends the basic navigation training material for Supplier Updates using the Supplier Portal Tool.
Congratulations! You have successfully completed and submitted your updates using the Tool.



